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1. O6mue Mo10KeHUs

1.1. Hacrosimee ITonoxerue «O ciysx6e coneHCTBEA TPYIOYCTPOUCTBY BBIILYCKHUKOB
PerIaMeHTHpYeT AesTelsHOCTh CIy)KObl CONEHCTBHS TPYAOYCTPOMCTBY BEITYCKHUKOB (Haiee -
Cuyx6a) B KI'BIIOY «CMomneHckuii nneit mpoheccHoHaIbHOro 06pa3oBaHusy (najee -
JIuneit).

1.2. TTonosxeHue pa3paboTaHO Ha OCHOBAHHH CIEAYIOIHMX JOKyMeHTOB: DenepaabHoro
3akoHa oT 29.12.2012 N 273-®3 "O6 o6pa3oBanun B Poccuiickoit ®enepanun'; ITncsma
MunnctepcTsa o6pasoBanus u Hayku PO Ne IK-35/03 ot 18.01.2010 r. «O co3masnn 1
(bYHKITMOHHPOBAHUH LEHTPOB (CIIyXkG) COACHCTBUS TPYAOYCTPOMCTBY BBILyCKHHKOB
ydpexaenuit mpoheccHOHaIFHOTO 06pa3oBaHMD

1.3. Ciryx6a OCyIecTBIAET CBOIO AEATEIbHOCTH B COOTBETCTBUHM C 3aKOHO/ATENBCTBOM
Poccuiickoit ®enepamun, Yerapom Jlunes, ITonoxennem.

1.4. Hacrosimee I[TosoxeHue 06s13aTebHO IS BEIIOJHEHNUS BCEMH YYaCTHHKAMH IIpoLiecca
OKa3aHUs COAEHCTBUSA TPYA0YCTPOHCTBY BBITYCKHHUKOB.

2. Henu u 3agaun

2.1. OCcHOBHOI 1EeNBIO HesTenbHOCTH CIy)KObI SBISETCS OKa3aHUe CONEHCTBHS 3aHATOCTH
CTYJIEHTOB M TPYJOYCTPOMCTBY BBITYCKHHKOB JInmes.

2.2. JInst IOCTHXXEHUSI ITOM LeJH CIIyXk0a OCYIeCTBIIseT:

- OKa3aHHe COIEHCTBHUS TPYJOYCTPOHCTBY BBITYCKHHKOB B IOPSIIKE, YCTAHOBIEHHOM
3aKoHOzaTeNnscTBOM Poccuiickoit ®eneparuu;

-, OPTaHHM3aIMIO COTPYAHMYECTBA C OPraHaMK HCIIONHUTENBHON BIACTH, B TOM YHCIIE C
OpraHaMH IIO TPy ¥ 3aHATOCTH HaceleHHs, 0OIIeCTBeHHBIME OPraHU3ALUSIMA U
TIOTEHIMATBHBIME PaGOTONATEAMH;

- NPOBeJIeHAE MAPKETHHIOBBIX HCCIGHOBAHMAA PHIHKA TPY/Ia.

. 3. Bugsl qesTeIsHOCTH

3.1. Crryx6a comelcTBHS TPY/IOYCTPOUCTBY BEITYCKHAKOB OCYIIECTRILET CIIE/TYFOITHE BHJBI
JIEATETbHOCTH:

- pacIIMpeHHe COLUAILHOIO MapTHEPCTBA C OPraHU3alMAMHE U IPSANPHSTHAMHU: 3aKIIOUCHHE
ZIOTOBOPOB O COTPYHHHECTBE; IPUBJIEUEHAE PAGOTONATENEH K yUacTHIO B pa3paboTke H
peam3auuu OITOIT;

- OpraHM3aIys MOHHTOPHHTA YOBIETBOPEHHOCTH IIOTpebHTeNeH (BHEIIHNX, BHYTPEHHHUX) H
3aHHTEPECOBAHHBIX CTOPOH;

- BeZIeHHe HHPOPMALMOHHOM U PEKIIAMHOM JeSTEILHOCTH;

- OpraHu3anus y4eGHOM W IPOU3BOJCTBEHHON IPAKTHKH CTYIEHTOB;

- 0 OpMHpOBaHHE B IOCTOSHHOE CONPOBOXK/CHHE 6a3bl JaHHBIX BaKaHCHH
(uHGbOPMALOHHON CHCTEMBI IOANEPIKKH TPYAOYCTPOMCTBA BBIIYCKHUKOB);
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-MHGOPMHUPOBAHKE CTYACHTOB U BBITYCKHHKOB O COCTOSIHAM M TEHIEHIUIX PhIHKA TPya
(crpoce ¥ IPEIUIOKEHHUSAX);

- yJacTHe B OpraHM3alliy ApMapKax BaKaHCHH M T.IL.;

- KOHCYJIbTHPOBAHKE BBITYCKHHKOB II0 BOIIPOCAM TPYIOYCTPOKCTBA, BOOPOCAM
caMooIIpeie/IeHrsl Ha PHIHKE TPY/a, CaMOIIPe3eHTAlliH B Ipoliecce cobeceIoBaHus ¢
paboTtonarenem H T.IL;

- o6MeH uHGOpManHei o cpoce U NPEATOKEHUH Ha PEIHKE TPy/a C OpraHaMy IO TPYAY ¥
3aHATOCTH HACEIICHU;

- y4acTHe B MEPOIPUSTHSX 110 COAEHCTBHIO TPYAOYCTPOHCTBY, OPTaHM30BAHHBIX MECTHEIMU
OpraHaMH BIIacTH;

- IpOBe/ICHHEe MAPKETHHIOBBIX HCCIIEIOBAHMH PBIHKA TPY/ia: MOHHTOPHHIA COCTOSHHSA B
TEHJSHIWMH pa3BUTUS PHIHKA TPY/a;

- MOHHTOpHHTa (paKTHIECKOT0 U IIAHHPYEMOTO TPYAOYCTPOHCTBA BHITYCKHHKOB B IEPBBIH
TOJI ¥ HoclIeayomue 2-3 roja nocie okoHdaHus Jlumes pa3paboTka METOIMYECKHX MaTepHalIoB
TI0 BOIIPOCAM COACHCTBHS TPYAOYCTPOKCTBY BEITYCKHHKOB;

- yd4acTHe B IporpaMmax ¥ IpoeKTax FopoJICKOT0, PErHOHATBHOTO YPOBHS,
OPHEHTHPOBAHHBIX Ha COAEHCTBHE 3aHATOCTH CTYJIEHTOB H TPYIOyCTPONCTBY BEIIYCKHHUKOB
Jlunes.

4. Ctpykrypa Ciy:x0b1
4.1. Cmyxb6a co3naercs o prKa3sy qupektopa Jiumes.
4.2. Pyxoomurenem CiyxOs! aBnsercs 3am o YIIP.
4.3. B cocras Ciyx0bl BXOJST OTBETCTBEHHBIH 32 MPOGOPHEHTAIMOHHYIO paboTy, KypaTopsl,
ceKpeTaph y4eOHO# JacTH.
5. Iopsimok pa6oThI CIy KObI JIHIEs

5.1. Ciyx6a Jlunes opraHu3yeT i IPOBOJUT CBOIO paboTy MO ILTaHy, KOTOPBIH
paspabaThiBaeTCs Ha y4eOHbIH rojl ¥ yTBepXKaaeTcs upekropoM Jinmes.

5.2. 3acenanue ciry:0bl cOOHpaeTcst He pexe OJHOro pasa B ceMectp. [Ipu Heo6X0qUMOCTH,
TpeicesiaTeNneM CIIyxOb! WK [0 TPeOGOBaHHIO TPETH €T0 YWICHOB, CO3BIBASTCS BHEILIAHOBOE
3aceNaHHe.

5.3. JIi1 HOATOTOBKY BOIIPOCOB, BEIHOCHMEIX Ha 06CYKIEHHE, MOTYT (OPMHPOBATECS
BpeMeHHBIe paboyre rPYIIbl U3 PENo/aBaTeleil i COTPYAHHKOB BO IVIABE C WICHAMH CIIyXKOBI,
a TaKKe MOTYT IPHUITIAINATHCS KOHCYIBTAHTHI IO OTAEILHBIM BOIPOCAM, IPEICTaBHTENN
NPEINPHATHA H OpraHU3aluH.

5.4. To xaxI0My BOIIPOCY, BHECEHHOMY,B OBECTKY JIHA, CITy:k0a IPHHAMAET pellleHHE.
Pernenus ciryx6bl IPaBOMOYHEL, €CIIM B 3aCEJaHAH YJaCTBYIOT He MeHee JBYX TpeTeil WICHOB.
Pemenns cyx6b1 IPUHIMAIOTCS TPOCTEIM GOMBIIMHETEOM TOI0COM. Bo3paxeHus wieHOB
CIry:KOBI 3aHOCSTCS B POTOKOJ, TH60 0GOPMIISIOTCS IPUIIOKEHHEM K HEMY.

5.5. Pemenue ciryx6bl BCTYNaeT B CUILY C MOMEHTA €r0 OOBABICHHS KOJUIEKTHBY.

5.6. Pemmenns ciryx6bI He JOJDKHBI OTPaHHYIUBATH IIPaBa H CBOOOIBI YYaCTHHKOB
06pa30BaTeNBHOTO IPOLECCa, 3aKpeIlIeHHbIE B HOPMAaTHBHO-TIPABOBBIX JOKyMeHTax P®.

6. Ynpasienue ciryx00#i H KOHTPOJIb €€ AeATeTbHOCTH

6.1. PyxoBoaurens Ciryx05l, HasHauaeMBbIi TuUpekTopoM JInmes, ocyImecTBIsIeT CBOK
(bYHKIMM Ha OCHOBAaHHH Y CTaBa JHIes, HacTosmero ITomokenus.

6.2. PykoBoaurens CirykOBI OCYIIECTBIIAET OLEPATHBHOE PYKOBOJACTBO AEATENLHOCTHIO
CITyXOBL
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6.3. PyxoBoautens CinyxObl HMeeT PaBO: MPE/ICTABIATS HHTEPECH] IS B OTHOIIECHHAX C
IOPHAMIECKAMH M HHU3NUECKUMHE JTHIIAMH, OPTaHAMH FOCYJapCTBEHHOM BIACTH H MECTHOTO
caMOyTIpaBIIeHHS;

6.4. PykoBomuTeNb CITy kOB 00513aH:

- ofecre4nBaTh BHIIONHEHHE B YCTAHOBJICHHEIE CPOKH 3aILIAHHPOBAHHBIX MEPOIIPHATHIH;

- OpraHM30BaTh COCTABICHHE U CBOEBPEMEHHOE IPEOCTABICHHE CTATHCTHYECKOH
OTYETHOCTH O JeATeNbHOCTH CIyXObL.

6.5. PykoBomurens CiryxOsl:

- HECET BCIO NOJHOTY OTBETCTBEHHOCTH 34 MOCIEICTBHA NPHHAMAEMbIX PEIICHHMH;

- HECET OTBETCTBEHHOCTH 32 COXPAHHOCTh JJOKYMEHTOB.

6.6. Peopranuzanus wiv TMKBUJAIAS CITYKOBI OCYIIECTBIAeTCS AUpeKTopoM JInmes.

7. IlpaBa

7.1. Cryx6a oka3aHusi CONEHCTBHS TPYNOYCTPOHCTBY BBITYCKHHKOB HMEET IPABO:

- feficTBOBATH OT MMeHH JIHIes, IPEICTABIIATE €70 HHTEPECH] B OTHOIICHHSAX C
IOPUANIECKHMHE H (QU3HIECKUMH JIMIAMH, OPraHaM¥ rOCyJapCTBEHHOR BIACTH M MECTHOTO
CaMOYTIpaBJICHHS;

- 3aIpaIMBaTh ¥ MOIY9aTh OT PyKOBOJCTBA U CTPYKTYPHBIX moApasfeneHuit Jlumes,
Heo6X0UMYI0 HHGOPMALUIO 115 BhITOIHEeHHS GyHKIuH CiryxOsI;

- y4acTBOBATh B pa3paboTKe TEKyIIHX W MEPCIEKTUBHbIX IIAHOB paboThI JIuies, BHOCHTh
TIPEJUIOKEHHUS 10 YTy qIIEeHHIO €T0 PaboTEl;

- BHOCHTB Ha PaCCMOTPEHHE PYKOBOACTBA JIHIIes MPEUIOKEHHUS [0 POPMUPOBAHHMIO ITAHOB
Pa3sBUTHA 06PA30BATENBHOTO YIPEKACHHUS B IIpe/iesiaX CBOeH KOMIICTEHIHH;

- BHOCHTH Ha PACCMOTPEHHE PYyKOBOJACTBA 00Pa30BaTENbHOTO YUPEXKACHHS IPEIOKEHHS IO
(bopMupOBaHHIO BHyTpeHHEH CTPyKTyphl CIIyXOBI.

8. O6a3aHHOCTH

8.1. PyxoBomurens Ciryx0bI 00s13aH:

- IIPOBOAUTH PabOTy O COBEPIIEHCTBOBAHHIO JesTeNbHOCTH CiryKOBI;

- 00€CIIEUHTh B YCTaHOBICHHBIE CPOKH IPOBEICHNE 3aIIaHUPOBAHHBIX MEPOIIPHATHIA;

- 00€CIIeYnTh B COOTBETCTBUH C IUIAHOM PabOTHI CBOEBPEMEHHOE IPEOCTaBICHAE
aIMMHACTPATHBHOM, CTATHCTHYECKON OTUETHOCTH O JAeATeNbHOCTH CIyKOBL.

8.2. O6s3anHOCTH COTPYAHUKOB CIryXOBI:

- OCHOBHBIC HalpaBJICHHUs AEATSIbHOCTH M 00S3aHHOCTH COTPYAHHKOB ONPEAEIAIOTCA Ha
nepBoM coemanuy CiryxG6bl;

- K&X[IbIH COTPYIHHK OTBEYAET 3a CBOCBPEMEHHOCTH IIPEIOCTAB/ICHHS HHPOpMAIIHH,
HEoBXO0MO JTst obecTiedeH s AesTensHOCTH CITy kGBI, a TAKKe 3a CBOEBPEMEHHOCTD B
Ka4ecTBO TIPOBECHHS MEPONPUATHI ¥ (GyHKITHI, BO3TOKEHHBIX Ha HEro.

Topsinok peopranuzanuy U TMKBHAAIHA CIryKOb §

Peopranusanus nm mukeuanus Ciryx65l ocymmecTsisercs npukaszoM gupekropa KIBIIOY
«CMoneHcKui el podeccHoHAIEHOTO 00pa30BaHusy.




